Application  Form  For  Access  To  Archives

National Property Administration, Ministry of Finance
                                               No.          
	Name
	Date of Birth
	ID/Passport No.
	Address and Phone Number

	Applicant:

　　　　　
	
	
	Address：　　　　   　　　　　　　

                    　　　　

Phone Number：(H)　               

(O)　　　　　　　　　　　　

e-mail：　　　　　　　　　　　　　　　

	· Agent:

（Relationship  to the Applicant:　　　　　　　）
	
	
	Address：　   　　　　　　　　　　

　                 　　　　　　
Phone Number : (H)　　　　　　　　　  

(O)　　　　　　　　　　　　       

	· Name of Juridical Person, Organization, Agency, or Business：　　　　　　　　　　　　　　　　　　　　　

Address：　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　
(Please fill information of manager or agent in above column.)

	Order
	File Number
	File Name or Subject of Content
	Items Requested

(Multiples Allowed)
Viewing/      Duplicating

Copying

	1
	
	
	   □　      □　　　

	2
	
	
	   □　　　　□

	3
	
	
	   □　      □

	4
	
	
	   □　      □

	5
	
	
	   □　      □

	6
	
	
	   □　      □

	7
	
	
	   □　      □

	8
	
	
	   □　      □

	9
	
	
	   □　      □

	10
	
	
	   □　      □

	※Order　　 requires the use of original archives because:

	Purpose of Application ：□Inquiry for Individual or Related Person  □Research Purpose  □Report In News Articles  □Business Reference  □Others (Please state purpose)：　　　　　　　　　　　　　　　　　　　　　　

	Seal/Signature of the Applicant：　　　          　　

※Seal/Signature of the Agent：　            　　　　

Date of Application :                            (Year/Month/Day)


Application Number：

Instructions of Filling out the Application Form

1. Applicants are welcome to view, copy, and duplicate archives.

2. Please fill out the columns marked with“※”if necessary and complete all other columns.
3. Please fill out your ID number or passport number in the column of “ID/Passport No.”

4. If the agency is created at will, a power of attorney shall be submitted.
If the agency is a legal agency, the photocopies of related certificates shall be submitted.If the application case involves personal privacy, the relationship shall be specified.

5. Juridical Person, Organization, Agency, or Business should provide photocopies of registration certificates for profitable businesses or juridical person registration certificates.
6. National Property Administration, Ministry of Finance (abbreviated as “National Property Administration”) may deny the applications for the causes according to Article 18 of Archives Act.
7. Viewing, copying, or duplicating archives need to be conducted within the specified time and location posted in the Archives Reading Room in National Property Administration.
8. Individuals applying to view, copy, or duplicate archives shall refrain from:

(1)
Adding annotations, altering, changing, removing, marking, or staining the content of the archives.

(2)
Unpacking the bound archives.

(3)
Destroying or altering the content of the archives by any other methods.

(4) Carrying archives away from specified reading location without permission.

9. The checked-out archives must be returned on the same day. Visitors who need access to the same materials on the following days shall make another appointment with the division in charge; otherwise a separate application will be required.

10. Fee standards for viewing, copying, or duplicating archives:

(1) The fee for viewing and copying government agency archives is NT$20 for two hours or part thereof.
(2) Duplication of archives B4 or smaller is  NT$2 per copy. A3 is NT$3 per sheet. Fee standards for other means of duplication follows “ The Fee Standard to View, Copy, or Duplication Archives”.The total charge shall be based on the amount of paper used.

(3) If the applicant requests that the duplicated archives be sent by mail,the actual mailing expenses and a service fee of NT$50 are charged.

11. The filled-out application forms can be sent by mail to National Property Administration, of which the addresses can be found at http://www.mofnpb.gov.tw
Address ：No.18, Lane 116, Guangfus Rd., Da-an District, Taipei City, 10649, Taiwan, R.O.C.

Tel：(02)2771-8121

